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Summary of SeNSS’s Overseas Institutional Visit (OIV) policy 
 

 SeNSS offers OIV funding via two annual competitions. An OIV is a working visit, 
for up to three months, to a “host organisation”, that is, a Higher Education 
institution, or an organisation with a substantive research office, based outside 
the UK. 

 OIV competitions will be held in June and December, and are decided by the 
SeNSS Training, Employability and Development (TED) Group. 

 To enter the SeNSS OIV competition, complete the application form at the end of 
these notes, including obtaining supporting statements from your supervisor 
and your proposed host organisation, and submit it to SeNSS. 

 If you are awarded an OIV, you will receive an extension to your 
studentship of up to three months, plus a maximum of £3,000 towards 
reasonable travel and subsistence costs. 

 This funding can ordinarily only be spent on flights, visa and subsistence, at the 
most economic rates. 

 You are encouraged to apply elsewhere for funds, and will be asked to indicate in 
your application which other funding sources you have approached 

 Masters students cannot undertake an OIV during their Masters, but can apply 
during their Masters for funding for an OIV to take place during their PhD.  

 Students awarded OIV funding must write a report on their return to the UK 
about their OIV for SeNSS.  

 
 
 

1. Detailed guidance notes 
 

1.1. What is an OIV? 
An OIV is a working visit, for up to three months, to a Higher Education institution, or an 
organisation with a substantive research office, outside of the UK. OIV awards are 
normally made for visits to universities but, in exceptional circumstances, applications 
to appropriate research organisations may be considered.  
 
The aim of an OIV is to support and encourage students’ international engagement. An 
OIV is intended to provide you with the opportunity to:  
 Establish research networks and develop your cohort-building skills and contacts;  
 Disseminate early research findings; 
 Participate in seminars and other academic activities that are directly relevant to 

your research, but held overseas;  
 Undertake specialist research training that is not available within the UK.  
 
1.2. What does OIV funding include?  
 If you are awarded an OIV, you will receive an extension to your studentship of up to 

three months, plus a maximum of £3,000 towards reasonable travel and subsistence 
costs. 
o If you hold a full studentship award, you will receive a paid extension to your 

studentship equal to the period of time you spend overseas.  
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o If you hold a fees-only studentship award, you will receive an extension to your 
fees and thesis submission date only.   

 Your OIV award can be used to pay for up to three separate visits to the same host 
organisation during the course of your studentship award period. However, the total 
amount of time you spend overseas on an OIV must not exceed three months.  

 Ordinarily, SeNSS OIV funds can only be spent on flights, visa and accommodation, at 
the most economic rates. As part of your application, you must provide a budget for 
your proposed OIV, including at least two quotes for travel costs, a quote for 
accommodation, as well as evidence of the likely/current cost of any visa. Should 
you wish to apply for any further costs within the £3,000 limit, you should list these 
in your budget, and provide a justification for applying for these costs. 

 You are expected to apply to other sources for funding, and not just SeNSS. Your 
supervisor should be able to help you identify other funders you could approach. 

 You may also be able to use some of your RTSG for OIV costs. You will need to make 
an application for RTSG funding in the normal way once you have been awarded an 
OIV. 

 On your return, you must provide receipts for all your OIV costs.  
 The final OIV funding award will be determined by the SeNSS TED Group, regardless 

of the amount you have applied for. 
 
1.3. Is there anything OIV funding does not cover?  
 OIVs are not intended to cover fieldwork expenses, as separate funding is available 

for fieldwork.1  It is recognised that, in certain circumstances, fieldwork elements 
may be undertaken in what is principally an OIV. These circumstances should be 
clearly justified in your application. 

 You are not allowed to use your OIV funding to pay for any of your family members, 
or any third party, to travel with you, or to visit you overseas. In other words, you 
can only use your funding to pay your own OIV costs. Only in exceptional 
circumstances will SeNSS consider meeting the costs for someone else to travel with 
you. 

 Retrospective claims made for OIVs will not be considered under any 
circumstances. 

 
1.4. Am I eligible for OIV funding? 
 Because of the stated aims of OIVs, you will not be permitted to undertake an OIV 

during your Masters (+1) year.  You can apply for an OIV during your Masters, but 
only if you undertake it once your Masters is complete. 

 If you are undertaking an OIV in the final year of your studentship, you must 
complete your OIV at least three months before the end date of your studentship 
award period. If you are granted an extension for undertaking an OIV, you must 
complete your OIV before your extension period starts.  

 You can only be awarded OIV funding once during the period of your studentship.  
 

                                            
1 RTSG funding may be used for fieldwork conducted in the UK, whilst OFW funding can be applied for, for 
overseas fieldwork. Please refer to the SeNSS RTSG and OFW policies for further information. 
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1.5.  How does the OIV competition work? 

 There will be two OIV competitions held each year: June and December. The 
deadline for the June competition is 16.00 on 15 June, and the deadline for the 
December competition is 16.00 on 01 December. 

 Please complete an application form and email it to Abi, the SeNSS Training Manager 
(trainingmanager@senss-dtp@essex.ac.uk), by these deadlines. 

 Applications will be reviewed by the TED Group according to set criteria (see section 
3), with a decision being reached by 30 June and 15 December. Abi will email you 
after these dates to let you know whether you have been successful. 

 If you have been awarded an OIV, you must let Abi know in writing within ten 
working days whether you will accept this award. If you don’t do this, the funding 
may be re-allocated to another applicant.  

1.6. How will you assess my application for an OIV?  

The TED Group will assess all applications received by the deadline according to the 
following criteria:  
 The student must: 

o  clearly articulate the purpose of the visit, and the added value of the visit for 
them; 

o show that how the OIV is integrated into their overall research programme of 
study; 

o provide a detailed work plan showing how the OIV will build on their previous 
research and training, as well as how the OIV work programme relates to their 
future research plans; and, 

o provide reasonable and justified costings. 
 The supervisor must provide a statement of support, particularly as regards the 

appropriateness of the OIV and its timing. The supervisor must also have confirmed 
their commitment to continuing supervision during the OIV visit period, and must 
detail the arrangements for this. 

 The host organisation must provide a strong statement of support.  

1.7. Is there anything I need to do if I am awarded an OIV? 

 You must follow your home institution’s risk assessment policies and procedures 
with respect to the country that you intend to visit.  

 If your OIV is not covered by your home institution’s insurance policy, you must 
purchase appropriate travel insurance before you travel. 

1.8. What happens when I return from my OIV? 

 You must give all your OIV receipts to your home institution’s SeNSS administrative 
lead, along with a document detailing these expenses. 

 You must also write a brief report about your OIV, and email it to Abi, at 
trainingmanager@senss-dtp.ac.uk within a month of returning from overseas. 
Completing a report is a condition of your OIV funding. These reports will be 
published on the SeNSS website. 

 
 

mailto:trainingmanager@senss-dtp@essex.ac.uk
mailto:trainingmanager@senss-dtp.ac.uk
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2. SeNSS OIV application form: template 
 To enter the SeNSS OIV competition, please complete the application form included 

at the end of this document. As noted, completed forms should be emailed to Abi, the 
Training Manager (trainingmanager@senss-dtp.ac.uk) by the deadlines noted. 

 It is crucial that the main academic contact at the host organisation for the visit, and 
your supervisor provide statements of support for your OIV application. Without 
these, your application will not be considered.  
 
 

 
SENSS OIV APPLICATION FORM 

Section 1: Student and supervisor details 

Name  
Current year of study  
Home institution  
Pathway  
Name of primary supervisor  
Email address of primary 
supervisor 

 

Section 2: OIV details  
 
Will this OIV take place in one single visit, 
or multiple visits? 

 

Please list the start and end date for each intended visit: 

1. Start date:                                  End date:  
2. Start date:                                  End date:  
3. Start date:                                  End date:  

 
Host organisation’s address  

Name of contact person at  host institution  

Contact person’s email address  
Section 3: Case for Support 
 
Please address the following points in your case for support, which should not exceed 
1,500 words:  

 
 Please state your reasons for applying for an OIV: this could include establishing 

research networks, disseminating early research findings, participating in seminars 
or other academic activities that are directly relevant to your research, undertaking 
specialist research training that isn’t available in the UK etc.; 

 If you are applying for an OIV in order to undertake research training, please explain  
why this training is essential to the success of your research project, and why it 
cannot be taken within the UK; 

 Please note that OIV funding is not to be used primarily for undertaking fieldwork, 

mailto:trainingmanager@senss-dtp.ac.uk
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as there is a separate fund for that (please see the SeNSS RTSG policy for fieldwork 
undertaken in the UK, and the SeNSS OFW policy for overseas fieldwork). However, 
in exceptional circumstances, you may carry out some fieldwork as part of your OIV. 
If you wish to carry out some fieldwork, please provide a clear justification as to why 
you are including a fieldwork component and why it is integral to your research; 

 If you propose to use your OIV to undertake more than one visit to the same 
institution, please provide clear justification as to why more than one visit is 
required; 
 

 Please provide details of any other funding source you have applied to; and, 
 Please confirm that you have complied with your home institution’s risk assessment 

policies and procedures with respect to the country that you are intending to visit.   
 
 
 
 
 
 
 
 
 
 
 
Section 4: Detailing Costs and Justifications 
 
Please use this section to provide a detailed breakdown of the proposed OIV costs of the 
visit.  
 
You must include at least two quotes for travel costs, a quote for accommodation, as 
well as evidence of the likely/current cost of any visa in addition to justified costs for 
general living expenses. (Please note: you will be required to show how you will use 
your stipend to help cover your living expenses.) The costs of the visit should be 
reasonable and dependent on the country, time period, and activities proposed.  
 
Normally, there is a cap of £3, 000 on the total cost of an OIV. The value of financial 
investment will be taken into consideration when assessing applications.  

ITEM COST JUSTIFICATION 
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Section 5: Supervisor Statement of Support 
To be completed by supervisor 
Please could you address the following points in your statement, which is limited to a 
maximum of 500 words: 
 
 comment on your student’s research to date, and how the proposed visit will help 

them to extend/enhance their research;  
 if the OIV is to be undertaken for research training purposes, please explain why the 

training is integral to their research, and why the training cannot be undertaken 
within the UK; 

 
Students are expected to continue their PhD research and training throughout the 
course of the visit/s and maintain regular contact with their supervisor. Please could 
you outline the arrangements you will put in place to meet this requirement.  
 
 
 
 
 
 
 
 
Section 6: Host Organisation’s Statement of Support 
To be completed by the main academic contact at the host organisation (university or 
research institution) 
The main academic contact at your host organisation should provide written support 
here for the proposed visit. This should include: 
 
 Confirmation of the work plan for your proposed visit(s); 
 Details of the academic facilities to which you will have access; and, 
 Your registration status at the host organisation during your visit period  
 
Hosts are asked to keep their statements of support to a maximum of 500 words. 
 
 
 
 
 
 
 
Please send your completed application to trainingmanager@senss-dtp.ac.uk 
  
 

END OF FORM 
 
 
 

mailto:trainingmanager@senss-dtp.ac.uk
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3. OIV report: template 
 

 
SENSS: OIV REPORT  

 
Section 1: Student details 

Name  
Year of study  
Institution  
Pathway  
 
Section 2: OIV details  
 
 
Please provide the following information in your report. In writing your report, please 
write for a general audience: 
 Which institution did you visit? 
 When did you visit, and how long did you stay for? 
 How did this visit help you to achieve the aims listed in your application for this 

visit? E.g. how did it help you to establish research networks and develop your 
cohort-building skills and contacts; disseminate early research findings; participate 
in seminars and other academic activities that are directly relevant to your research, 
but held overseas; or undertake specialist research training that is not available 
within the UK? 

 Would you encourage other SeNSS-funded students to apply for an OIV and, if so, 
why? 

 Are there any “dos” or “don’ts” you could share with your fellow students who are 
considering applying for an OIV? 

 Were there any unexpected learnings from your trip? 
 Do you have any photos you would be happy to share of your trip? 
 
Please send your completed report to trainingmanager@senss-dtp.ac.uk 
  

END OF FORM 
 

mailto:trainingmanager@senss-dtp.ac.uk

